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1.06Lme NonoXxxeHNA

1.1. OTaen MHGOPMAUMOHHBIX TEXHONIOTUIA ABNSETCA CaMOCTOATE/IbHbIM CTPYK-
TYPHbIM nogpasfeneHvem konnemka. OH co3gaeTcs AN pasBUTUA MH(OPMaLVMOHHOTO
obecrneyeHns ynpasneHus, pa3BUTUA MHPOPMaLNOHHOIO o6ecrneyeHnss HayyHo - MeToAu-
4eCKOoro Komnsekca, MHPoOpMaLMoOHHOro obecneyeHns y4ebHOro npotecca Konnemxa, op-
raHM3auny 3NeKTPOHHOIo AOKYMEHT0060p0Ta, KOHTPONA paboThbl CepBepHOro 060pyLoBa-
HUA, TEXHUYECKOr0 06C/Yy)XMBaHNA KOMIMbIOTEPOB U OPrTEXHUKM KOMIeLXa v T. 1.

1.2 Otpen co3gaetcd M NMKBUAMPYETCA NPUKA3OM ANPEKTOpa Konneaxa.

1.4. OTgen nofymnHAeTcA HenocpeACTBEHHO AUPEKTOPY Konemxa.

1.5. OTgen Bo3rnaBnsieT Haya/bHUK OTAeNa, Ha3Ha4YaeMblil Ha [O/MKHOCTb MpuUKa-
30M AMpeKTopa Konnemxa.

1.6. CoTpygHMKN OTAena HasHavatoTCs Ha [O/DKHOCTM WM 0CBOOOXAAKTCA OT
AO/MKHOCTEN MPMKa3oM AMPEKTOopa Konnegxa no npeacTaBieHNIo HavyaibHWKa OTAena.

1.7. B cBOei AeATeNbHOCTU LEHTP PYKOBO/ACTBYETCS:

AEeNCTBYHOWMM POCCUACKMM 3aKOHO4ATENIbCTBOM;

Y CTaBOM Konnemxa;

[MpaBnnaMmn BHYTPEHHEro pacnopsaka,

npuKasaMmn 1 pacrnopsmKeHNaMU AUpeKTopa Konnemsxa,
HacToAWMM [10N0XKEHNEM.

2. OcCHOBHbIe 334241 1 PYHKUMN

2.1. Pa3BuTtre nHMopmaLMoHHOro obecrneyeHns ynpasieHns.
2.2. OpraHusauns paboTtbl MHPOPMALMOHHOIO 06ecrneyYeHns Hay4yHo - MeToamnye-
CKOro KoMr/ekca.
2.3. H(hopmaLnoHHoe obecneyeHne y4ebHOro npouecca Kosnemka.
2.4. ConpoBoXaeHne paboTbl 3NEKTPOHHOI0 4OKYMEHTO060pOTa.
2.5. TexHn4YecKoe 06Cny>XnBaHMe KOMIMbIOTEPOB U OPrTEXHUKM KOJNemKa.
2.6. 'HhopmMaLMoOHHOE CONPOBOXAeHMEe Y4ebHOro npotecca.
2.7. TexHn4eckre paboTbl MO BBOAY W U3MEHEHUIO MH(OPMaunn B KOMMbHOTEPE
Mo 3asBKaMm.
2.8. Mpotunnaktnyeckme paboTbl Ha cepBepe 1 paboymx CTaHUUAX.
2.9. YCcTaHOBKa NporpaMMHoro obecne4veHus.
2.10. OnepaTMBHbIA PEMOHT 1 NepeycTaHOBKa MPOrpaMMHOro o6ecneveHus.
2.11. O6ecreyeHne rOTOBHOCTU KOMMbIOTEPOB Ha MOMEHT WCMONb30BaHUSA B
y4yebHOM MpoLiecce.
2.12. CBoeBpeMeHHOe 0b6ecrievyeHne pacxo4HbIMU MaTepuanamm rno 3asBkam Mnosb-
3oBaTenen MK.
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2.13. MpoBefeHVe eVHOW TEXHWYECKON NOAUTUKK, OpraHu3aums 1 KoopAuHauus
paboT no obecreyeHno 6e30MacHOCTY MEPCOHaNbHbIX AaHHbIX B COOTBETCTBYHOLLIEN Opra-
HM3aLuN.

2.14.MposefeHre MeponpuATMiA Mo opraHm3almm obecrneyveHns 6e30MacHOCTU nep-
COHa/IbHbIX AaHHbIX, BK/OYasA KiaccuuKaumio NHHPOPMaLMOHHbBIX CUCTEM MepCOoHasbHbIX
[AHHbIX.

2.15. [MpoBefieHNe MeponpuUATUA MO TEXHMYECKOMY obecneveHUto 6Gesonac
MepCcoHasIbHbIX AaHHbIX NPU UX 06paboTKe B MHPOPMALMOHHbIX CUCTEMAX MepPCOHaNIbHbIX
[laHHbIX, B TOM YuC/e:

MEPONPUATUSA MO 3aKPbITUKD TEXHUYECKUX KaHaNOB YTEYKU MepCOHasbHbIX
[AaHHbIX MpK X 06paboTKe;

MeponpuATUA No 3awuTe 0T HeCaHKUMOHWPOBaHHOIO AOCTYNa K nepcoHasib-
HbIM [aHHbIM;

MeponpuAaTnS MO BbIOOPY CPeACTB 3alMTbl MEPCOHaNIbHbIX AaHHbLIX MPU KX
06paboTke.

2.16. TpoBefeHWe MeponpuaTuiA, HanpaBfieHHbIX Ha NpeAoTBPaLleHNe HecaHKLMO-
HUPOBAHHOIO A0CTYyNa K NePCOHasIbHbIM AaHHbIM WX Mepefayn Ux nvuam, He MerLnum
npasa fOCTyna K Takor UH(opmaymm.

2.17. CBOeBpeMeHHOe 06Hapy>eHue (akToB HeCaHKUWMOHWPOBAHHOIO A0CTyna K
NMepCoHaIbHbIM AaHHbIM.

2.18. HeponyuleHne BO3AENCTBUS Ha TeXHUYECKMe cpeacTBa 06paboTKM nepco-
Ha/lbHbIX [aHHbIX, B pe3y/ibTaTe KOTOPOro MOXeT ObiTb HapyLeHOo MX (DYHKUWOHUPOBa-
Hue.

2.19. 0O6ecneyeHne BO3MOXHOCTM BOCCTAHOB/IEHMSA MePCOHaNbHbIX AAHHbIX, MOAU-
(hMLUMPOBAHHBIX WU YHUYTOXEHHbIX BCNeACTBUE HECAHKLNOHNPOBAHHOIO AOCTYNa K HUM.

2.20. TTOCTOSIHHbIA KOHTPO/b 3a OGecrneyvyeHMeM YPOBHSA 3allMLLEHHOCTU Mepco-
Ha/IbHbIX JaHHbIX.

2.21. Y4acTve B NOArOTOBKe 0OBLEKTOB COOTBETCTBYHLLE OpraHM3aLmm K aTTecTa-
LMK NO BbINONHEHWIO TpeboBaHMIA 0becrneyeHns 6e30MacHOCTM NepcoHabHbIX AaHHBbIX.

2.22. Pa3paboTka opraHu3auMOHHbIX pacnopsanTeNbHbIX OOKYMEHTOB MO obecne-
YeHWIo 6e30MNacHOCTM NePCOHaNbHbIX AaHHbIX B COOTBETCTBYHOLLEN OpraHu3aumm.

2.23. OpraHu3auus B yCTaHOB/IEHHOM MOpsAKe paccnefoBaHns MPUYMH U YC/IOBUIA
MOAB/IEHNS HapyLLEHN B 6e30MacHOCTM NepCoHasIbHbIX AaHHbIX 1 pa3paboTka npeaioxe-
HWA NO YCTPaHEHWIO HEAO0CTAaTKOB W NPeaynpeXxaeHntio nofo6HOro poga HapyLlleHui, a
TakXke OCYLLEeCTB/IeHNe KOHTPONSA 3a YyCTPaHeHWeM 3TUX HapyLUEHWA.

2.24. PaspaboTKa npefasiioxXeHWi, yyacte B NPOBOAUMbIX paboTax Mo COBepLUeH-
CTBOBaHWUIO CUCTEMbI 6€30MacHOCTM NepCoHasIbHbIX AaHHbIX B COOTBETCTBYHOLLEA OpraHu-
3aumu.

2.25. [lpoBefeHue MepuoanNyYecKoro KOHTPONSA 3PGEKTUBHOCTU Mep 3aluTbl nep-
COHa/IbHbIX [aHHbIX B COOTBETCTBYIOLLEN OpraHn3auun. Y4YeT 1 aHasm3 pesynbTaToB KOH-
TpoNs. %
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2.26. OpraHu3auns noBbILEHNSA OCBEAOMIEHHOCTU PYKOBOACTBA M COTPYAHUKOB B
COOTBETCTBYIOLLE OpraHuMsauMm no Bonpocam obecrieyeHUss 6e30MacHOCTM MepcoHasib-
HbIX AaHHbIX, COTPYAHWKOB MOABEAOMCTBEHHbIX NPEANPUATURA, YUPEXAEeHUIA N OpraHunsa-
L.

2.27. TloarotoBka OTYETOB O COCTOAHMM paboT no obecrneveHns 6e3onacHOCTH nep-
COHa/IbHbIX aHHbIX B COOTBETCTBYIOLLE OpraHu3aLnu.

2.28. MnaHunpoBaHMe MHHOOPMALMOHHON UHGPACTPYKTYPbI, CTPYKTYPbl BHYTPEHHEN
CeTn.

2.29. OpraHuzaums n obecrneunsaeT 6ecnepeboiHOro PYHKLUNOHNPOBAHMSA NOKalb-
HOW BbIYMCNTENILHON CeTW. MOHUTOPMHI UCMNO/b30BaHWUA NI0KaNbHOW BbIYUCIUTENBHOM
CeTu.

2.30. YcTaHOBKa Ha cepBepbl U paboyvie CTaHUUKU CEeTeBOro NporpaMmmHoOro obecne-
YeHWs, KOHUIypMpoBaHMe CUCTEM M NPOrpamMMHOro obecrneyeHns Ha cepepax.

2.31. OpraHu3aumsa gocTyna K NoKajbHbIM W rno6asbHbIM CETAM, B TOM 4uCle -
ceTb WMHTepHeT; 06MeH WH(opMaunein ¢ Apyrumu opraHusaumsamm C MUCMosb30BaHMEM
3NEKTPOHHOM MOYTbI.

2.32. Peructpaums nonb3oBaTefieil, HasHayeHWe WAEHTU(UKATOPOB (/IOrMMHOB) U
naponen.

2.33. YcTaHOBKa M HacTpoiKa CeTeBbIX CepBMCOB. lNMoaaepxaHme nx B paboyem co-
CTOSHUN.

2.34. 0OO6yyeHMe M KOHCY/NbTUPOBaHME MO0/b30BaTeNeil Npu paboTe B NI0Ka/IbHOM
BbIYNC/IUTENbHOW CETWU, CeTU WHTepHET, UCMONb30BaHUW 31eKTPOHHOW MOYTbl, BeAEHWUIO
apXv1BOB.

2.35. T1pOTOKONMPOBAHME CUCTEMHbIX U CETEBLIX COBObLITUIA, COOLITUIA AOCTYNa K pe-
cypcam - A4N11 nocneaytoLLlero aHanmsa.

2.36. 3awmta oT BMpycoB. OBHOB/EHNE aHTUBMPYCHbIX 6as.

2.37. YCTaHOBKa OrpaHW4YeHWi AN NONb30BaTeNei Mo: MCMNonb30BaHMIO pabouyel
CTaHLMN U CepBepOB; BPEMEHW; CTENEHWN MUCMOMb30BaHUS PeCcypCoB.

2.38. CocTaBneHue 3afBKM Ha PeMOHT HeMcnpaBHOro, a Takxe MpuobpeTeHne Ho-
BOr0 M MOAEpHM3aLUMI0 yCTapeBLUEero annapaTHOro o60pyfoBaHMA CepBepoB U paboumx
CTaHLMK, a TaKXXe CETEBOro 060pyA0BaHUS.

2.39. TexHMYeckoe 06CNY>XMBaHME 3NEKTPOHHOW TEXHUKM MyTem perfameHTaumm
NpoBefeHnsa MPoMNaKTUYeCcKnX paboT, obecrneyrBaeT ee paboTOCNOCOOHOE COCTOSAHME,
paLMoHa/IbHOE MCMOo/b30BaHMe.

2.40. KOHTponb 3a CO6MOAEHMEM WMHCTPYKUMIA MO 3KChayatauumn, TeXHUUYECKOMY
yXo[y 3a KOMMNbIOTEPHbIM 060pyA0BaHMEM.

2.41. OpraHuzaymsa paboTbl ¢ nanko Konnegx.

2.42. OpraHuzaumsa paboTbl KoMnbtoTepoB B Active Directory (BBeaeHue, pasrpa-
HUYeHWe npaB JoCTyna, NOAKNYEHNE K CETEBbIM MPUHTEpPaM).

2.43. PaboTa 1 adMUHUCTpUpPOBaHue cainTa Konnemxa.

2.44. PaboTa n agMUHUCTpUpoBaHmMe caiTa zakupki.gov.ru.

cTp.4 138
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2.45. PaboTa 1 agMMHUCTPUpPOBaHWe cainTa TpyAoycTporcTea rabotakgtk.ru.
2.46. PaboTa 1 agMUHUCTPMpOBaHKe caiiTa gz-kuban.ru.

2.47. MOHTaX CETU U NOAKIKHYEHME KOMMNBLIOTEPOB K CETU.

2.48. O6CnyXunBaHMe TelEKOMMYHUKALNOHHbIX YCTPOMCTB.

2.49. KOHTPO/b faHHbIX IMYHbIX KapTOYeK CTYLeHTOB B 6a3ax OTAe/EHWIA.
2.50. O06yueHune cekpeTapeir oTaeneHunii pabote ¢ Lotus.

2.51. PaboTa c ycTpoicTBaMy MaccoBOro KOMmpoBaHusl.

2.52. TexHuyeckoe obecneyeHne paboTbl 3IEKTPOHHON BUBNNOTEKMN.

3. CTpykTypa

3.1 CTpPYKTYypy M LUTATHYI YMUC/MIEHHOCTb OTAeNa YTBEPXAaeT AUPEKTOP KONnesxa,
NCXO4A W3;YCNOBUA M OCOBEHHOCTEN [eATeNbHOCTM KOJinegXa Mo npeactaBneHuto
Haya/lbHMKa oTAena.

3.2. NcnonHuTensimmn paboT SBNAKOTCA LUTaTHble PaBGOTHUKM LeHTpa WHGopMaLm-
OHHbIX TEXHOMOTUIA: 3aBefyIOLLIMIA OTAENOM, TEXHUK MO 06CNYXXMBAHWUIO BbIMUCANTENb-
HOIN TEXHWKWM, NabopaHT; PaBOTHUKWU Ha YCMOBUSX COBMECTUTENbCTBA, CTYAEHTHI, a
TaK)Xe MPUB/EYEHHbIE U3 BHE CMELManNCTbl Ha OCHOBE TPYAOBbIX COrMaleHUiA n B
paMKax BPEMEHHOro TPy/0BOr0 [0roBopa.

4. TpaBa 1 06513aHHOCTHN

4.1. CamoCTOATENbHO ONpefensTb COAepPXXaHMe U KOHKPETHble (JOpMbl CBOE Aes-
TENIbHOCTU C LENsSIMM U 3afa4yamu, yKasaHHbIMU B MOMNOXKEHMM 06 OTAene WMHGOPMaLMOH-
HbIX TEXHOMOTUA.

4.2. TpeacTaBnsiTb Ha PaCCMOTPEHME U YTBEPXKAEHME AUPEKTOPY Konnemxa npoek-
Tbl AOKYMEHTOB: NpaBu/a No TeXHWKe 6e30MacHOCTX MpY BbIMOMHEHUN PaboT, MNOMOXKEHNS,
AO/MKHOCTHbIE UHCTPYKLNUN 1 ap.

4.3. BHOCUTb NpeasioXXeHWs Mo LUTAaTHOMY PacnuUCaHuKo, A0/MKHOCTHbLIM OK/ajam,
Haa6aBkam 1 gonnatam COTPYAHMKam B COOTBETCTBUW C [ENCTBYHOLLMMW HOPMaTBaMu, B
npeaenax oHaa 3apaboTHOM oTAena.

4.4. TpeacTtaBnsATb KONMEMK B Pa3/IMUHbLIX YUPEXAEHUSAX U OpraHu3aumsax B npe-
Aenax CBOel KOMMETEHUWW, MPUHMMATb y4yacTue B paboTe KOH(EpPEHLMIA, COBELLaHWIA 1
CEMMHapOB.

4.5. OTaen MHMOpPMaLMOHHbIX TEXHONIOTUIA HECeT OTBETCTBEHHOCTb 3a COXPaHHOCTb
nepefaHHbIX €My MaTepuanbHbIX LEHHOCTEN. PabOTHWKM BUHOBHbIE, B MPUYNHEHUN
yllep6a UMyLLLEECTBY Konnemka, nepefaHHoMy OTAeny, HecyT OTBETCTBEHHOCTb B NOPSAKeE,
NpeayCMOTPEHHOM AENCTBYHOLUM 3aKOHO4ATeNIbCTBOM.

CTp.5u3 8
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4.6. 3anpawmnBaTtb M NonyyaTb HEOOXOAMMbIE MaTepuanbl ANs OpraHusaumm u npo-
BefleHMs paboT rno Bornpocam obecneyeHms 6e30NacHOCTM NepCcoHasbHbIX AaHHbIX.

4.7. PaspabaTbiBaTb MPOEKTbl OPraHM3aLMOHHbIX 1 PacnopsanTeNbHbIX AOKYMEH-
TOB Mo 0becneyeHN0 6e30MaCHOCTU NepPCOHaNbHbIX AaHHbIX.

4.8. To0TOBUTb MPeAsOXKEHUS O MPUBNEYEHUN K MpoBedeHWUto paboT Mo 3awmTe
NH(OPMaLMN Ha JOTOBOPHOM OCHOBE OpraHu3aunii, UMerLmnX N1LEeH3MM Ha npaBo npo-
BefleHns paboT B 061aCTU 3aLLUTbl UHGOPMaLUN.

4.9. KoHTponupoBaTb [AeATENbHOCTb CTPYKTYPHbIX MOAPa3AeNeHnii COOTBETCTBY-
IOLLLE OopraHmM3auumn B YacTy BbIMOSHEHUA UMK TpeboBaHMIA No obecrneyveHMto 6e3onacHo-
CTV NEePCOHA/IbHbIX AaHHbIX.

4.10. BHOCUTb MPefnoXeHUss PYKOBOAMTENO OpraHu3aumm O NpMoCTaHOBKe paboT
B C/ly4ae 06HapyXXeHMs HeCaHKUMOHMPOBAHHOIO A0CTYNa, YyTeukn (Mnv npeanocbiioK Ans
YTEUKN) NePCOHabHbIX AaHHbIX.

4.11. TpmvBnekaTb B YCTaHOB/IEHHOM MOpPsAKe HeoOXOAMMbIX CreunanncToBs u3
yncna COTPYAHMKOB COOTBETCTBYHOLLEA OpraHusauum Ans npoBeAeHUs UCCNefoBaHWUA,
pa3paboTKy peLleHnid, MepoNpPUATUIA 1N OpraHM3aLnMOHHO-PaCcoPAANTENIbHBIX 4OKYMEHTOB
no Bonpocam obecrieyeHnss 6e30MacHOCTN NEPCOHasbHbIX JaHHbIX.

CTp. 6 13 8
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